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IPHA Executive Director
Job Description

Title: Executive Director

FLSA Status: 1.0FTE, Exempt

Reports To: Board of Directors

Salary: Commensurate with Experience

Location: Office in Des Moines, Hybrid

Travel: Travel throughout the state as required, annual attendance at the APHA Council of Affiliates
Meeting

lowa Public Health Association (IPHA) is a statewide nonprofit membership organization and an
affiliated association of the American Public Health Association (APHA). Our mission is to unite

and strengthen the voice for public health in lowa. Our strategic goals center around 1) Membership
Structure & Benefits; 2) Advocacy; 3) Organizational Capacity; and 4) Supporting & Connecting
Community Partners.

We work hard to set the tone for evidence-based policy decisions at the state and local levels by
serving as a nonpartisan resource for elected officials, advocates, practitioners, and the public. We
strive to be the independent voice for public health.

The incoming Executive Director will lead an organization that is currently in sound financial condition,

has a strong and dedicated 12-member Board, and more than 500 members. IPHA is involved in several
programs and initiatives aligned with its 2026-2029 Strategic Plan and is a well-respected organization.

More information can be found at www.iowapha.org.

PRIMARY FUNCTION:

This position contributes to IPHA's growth and success by developing people and programs and
growing and managing resources. IPHA is searching for a dynamic leader with a proven track record of
growing and leading a membership association. The Executive Director will lead the organization in
partnership with the Board of Directors, staff, members, and contractors by providing a strategic vision
and direction for the organization and developing long-term organizational strategy. The position is
responsible for achieving the organization's purpose as reflected in its mission and vision.

Mission: Uniting and strengthening the voice for public health in lowa.

Vision: A healthy and thriving lowa because of the strong foundation laid by public health.

S

501 SW 7th St., Ste. G @ Des Maines, IA 50309 e 515.471.7804 ¢ lowaPHA.org


http://www.iowapha.org/

IOWA

PUBLIC
HEALTH

ASSOCIATION

DUTIES & RESPONSIBILITIES:

Executive Leadership (40%)

Lead the development and execution of the organization's strategic plan, setting clear goals and
priorities to guide long-term growth.

Manage day-to-day operations and implement IPHA's strategic priorities by overseeing daily
functions and turning long-term goals into actionable plans.

Work closely with the Board of Directors, committees, volunteers, staff, and contractors to ensure
clear communication, strong collaboration, and shared accountability across the organization.
Identify opportunities to strengthen and grow the organization by evaluating new programs,
partnerships, and resources that align with IPHA's mission.

Drive development and grant writing efforts. Work with the Board of Directors on

sponsorships, donors, as well as membership recruitment, support, and retention.

Advocacy & Public Policy Leadership (30%)

Serve as IPHA's registered lobbyist, manage relationships with contract lobbyist, and represent
IPHA's interests with the Legislature and state agencies.

Lead the Board's annual advocacy prioritization process and serve as chief spokesperson to media,
members, partners, and the public.

Coordinate the Advocacy Committee, with regular updates to the Board, to promote public health
policy priorities and elevate IPHA's presence as the independent voice for public health.

Advocate for and safeguard federal, state, and local funding for both public health programs and
workforce by building strategic partnerships across lowa and nationally - working to secure new
resources for the state while protecting existing public health investments.

Membership, Relationship Building & Workforce Development (20%)

Grow membership recruitment, engagement, and retention by driving strategies that attract new
members and strengthen long-term retention.

Build and maintain strong partnerships with public health organizations, public health allies, state
agencies, and academic institutions that advance shared goals.

Cultivate workforce development through mentorship, professional development, and networking
opportunities for students and public health professionals by providing skill-building resources and
educational opportunities.
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DUTIES & RESPONSIBILITIES CONTINUED:

Financial & Organizational Management (10%)

e Ensure the efficient day-to-day management of IPHA's operations and effectively coordinate all
contracted work.

e Hire, train, supervise, and support employees, interns, and volunteers to build a positive culture.

e Maintain sound financial management by coordinating budgeting and funding with the Treasurer
and Accountant, while ensuring full compliance with financial reporting and audit requirements.

e Keep the Board of Directors and Finance Committee informed and engaged by providing timely,
accurate financial statements that support sound decision-making.

REQUIRED QUALIFICATIONS:

e Bachelor’s degree in public health, public administration, non-profit management, or a related field
of study; Graduate degree in public health or related field preferred.

® At least 5 years of professional experience; nonprofit or membership association experience with
strong organizational and financial management skills ideal.

e Experience in legislative advocacy or lobbying, with knowledge of the lowa legislative process
strongly preferred.

e Leadership in Board development, non-profit development, and grant and fiscal management.

DESIRED CHARACTERISTICS:

e Ability to set clear priorities and follow-through on goals and objectives in an environment
that demands flexibility.

e Excellent coalition-building skills with an ability to communicate and work effectively with a
variety of internal and external stakeholders; comfortable serving as the organization’s public
spokesperson.

e Tactful and discreet, particularly regarding work that may be seen as politically divisive or
controversial.

APPLICATION PROCESS:

e Interested applicants should send resume and cover letter as a single PDF to Kim Novy,
kim@iowapha.org by October 30, 2026. Please include “IPHA Executive Director Application” in the
subject line.

lowa Public Health Association is an Equal Opportunity Employer and does not discriminate on the basis of race, religion,
national origin, color, sex, sexual orientation, age or disability in admission or access to the operation of our programs,
services, activities, or our own employment practices. All qualified applicants will be given equal opportunity, and selection
decisions will be based on job-related factors.
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